
BuildUI –Instructions for 
Building Coordinators

Design and Construction utilizes an in-house project management software program, BuildUI, to manage
the capital projects it is responsible for.

Building Coordinators may view project information for those projects which they are associated with. The
information available through the BuildUI website includes:

• Project summary information including a description of the project.
• Project team list.
• Project summary and status notes.
• Project timeline dates.
• Project budget information when finalized.
• Project bid information including the bid tab when appropriate.
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To enter the site you may either enter the following information into an internet browser 
buildui.facilities.uiowa.edu or you may follow the instruction on the Facilities Management home page 
under Projects/Project Information.
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Enter your university username and password and click Login.
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When you first enter the BuildUI site the list of projects you are associated with will be shown in list
form. This is called the Home screen. You may click the word “Projects” on the header at any time to
return to your project list.
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When you click on the project you want, the project menu options will show up on the right hand.
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Still under development… final layout pending. Rollout expected
Fall 2018.
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When you choose the “Project Summary” from the menu you will find a description of the project and
customer schedule expectations.
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When you choose the “Project Team” from the menu, you will find the list of internal (to the university)
and external team members and vendor contacts.
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When you choose the “Project File Information” from the menu you will find the project summary or
status notes entered into the system.
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When you choose the “Project Timeline” from the menu you will find the list of dates for the project. The
final budget information and final record documents file dates are also found under this screen.
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When you choose the “Budget Summary” from the menu you will find the finalized budget.
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When you choose the “Bid/Award Summary” from the menu you will find the bid tabulation
results.
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When you choose the “Bid/Award Summary” from the menu you will find the bid tabulation
results.
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