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SECTION 01 77 19
CONTRACT CLOSEOUT
PART 1 GENERAL
1.1 SECTION INCLUDES
A. Project closeout procedures.
B. Substantial Completion.
C. Final Completion.
1.2 PROJECT CLOSEOUT PROCEDURES
A. Project closeout includes the following activities: 
1. Substantial Completion: 
a. Preparation of written request for Substantial Completion Inspection, 
b. Substantial Completion Inspection(s), 
c. Issuance of Certificate of Substantial Completion.
2. Final Completion: 
a. Preparation of written request for Final Inspection, 
b. Final Inspection, 
c. Issuance of Final Acceptance Letter (Notice of Acceptance).
1.3 SUBSTANTIAL COMPLETION
A. Refer to 00 72 13 Board of Regents State of Iowa General Conditions for definition of Substantial Completion.

B. Complete the following prior to requesting Substantial Completion Inspection:

1. Provide an itemized list of incomplete work.
2. 	Final cleaning. 
3. Owner training.  See Section 01 78 23 Operation and Maintenance Manual.
4. Functional Testing for MEP Commissioning.
5. Occupancy has been granted by the State of Iowa Fire Marshal
6. Certification of Fire Alarm and Detection Systems and Fire Suppression Systems.
7. Certification for Elevators.
8. Certification for Medical Gases.
9. Provide all specialty tools, keys, pass codes, or other items required for the operation or maintenance of system(s) and component(s).
10. Warranty Summary
a. Provide a table summarizing the required extended warranties. 
1. List to include: 
i. Manufacturer or Warranty Provider’s Name, 
ii. Warranted Equipment or System, 
iii. Specification Section, 
iv. Duration of Warranty, 
v. Contractual Substantial Completion Date.  
vi. Present in the following format (example in italics)



	Manufacturer / Warranty Provider
	Equipment / System
	Specification
Section
	Length of Warranty
	Substantial Completion Date

	Guardian
	Glazing
	088000 1.10
	10 Yr
	January 1, 2018

	
	
	
	
	


11. For facilitation of utility incentives, Constructor shall provide a table of the energy conservation measures (ECM) showing ECM costs (including changes that occurred during construction).

	ECM #
	Description
	Scheduled Value 

	
	
	Labor
	Material

	1
	Example:  LED Lighting
	$       10,000
	$        1,250

	2
	Example:  VFD Pump drives 
	$         1,234
	$         2,103

	3
	Example: Heat Recovery Wheel for AHU
	$         5,000
	$       2,5000


C. Substantial Completion Inspections: 

1. Upon receipt of Constructor's written request, the Owner will schedule punchlist inspection(s). 
2. If Work has been determined as substantially complete, Owner will prepare Certificate of Substantial Completion. 
3. If Work is not substantially complete, Owner will notify Constructor of Work, which must be performed to reach Substantial Completion.  Constructor will resubmit written request for inspection when all items are complete.
1.4 FINAL COMPLETION
A. Complete the following prior to requesting Owner's inspection for Final Completion:
 
1. Submit the following requirements of the Closeout Log.  Each of the items listed below shall include a Letter of Transmittal on Constructor’s letterhead:
a. Final punch list indicating all items as closed.
b. 01 78 39 Project RecordAs-Built Documents (complete set of As-builtBuilt Drawings, Specifications, and applicable Engineered Drawings).
c. 01 78 23 Operation and Maintenance Manuals.
d. Final Subcontractor List.
e. Warranty Packet:
1. Warranty Summary (see above).
2. Copies of each individual warranty, organized in the same order as indicated in Warranty Summary.
f. Attic stock. Constructor shall include a Letter of Transmittal with each item.
g. Proof of return of all keys and key cards.
h. Commissioning documentation.
B. Final Inspection Procedure: 
1. Upon receipt of Constructor's written notice that the Work has been completed, including punch list resulting from earlier inspections, Owner will schedule the Final Inspection. 
2. Design Professional will perform the Final Inspection to determine that all Work is complete.  When Work has been determined complete, Design Professional will send Owner written recommendation for Final Acceptance.
3. Upon receipt of the Design Professional’s recommendation, the Owner will prepare Final Acceptance Letter. 
C. Re-Inspection Costs:	
1. If additional inspections are required due to Work not being completed as stated by the Constructor, Constructor will compensate Owner for the additional services via a deductive Change Order to the Contract.
1.5 CLOSEOUT LOG   [Design Professional shall prepare the Closeout Log at end of this section] 
A. The Constructor shall submit to the Owner’s Representative all items referenced in the accompanying Closeout Log.   
B. The Owner’s Representative will maintain the Closeout Log and include it as an agenda item at all progress meetings. 
1.6 UTILITY INCENTIVE SCHEDULE OF VALUES (for eligible equipment and energy conservation measures) [DELETE entire article if project has no ECMs]. [Design Professional shall contact the utility company’s Utility Key Account Manager to prepare the log at the end of this section] 
A. The Constructor shall submit to the Owner’s Representative the Utility Incentive Schedule of Values at Substantial Completion.
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CLOSEOUT LOG


Constructor:

	

Section
	

Description
	

Constructor/Subcontractor
	
Date
Rec’d
	# of
Copies
	
CPM Initials
	
Remarks

	
01 78 23
	Design Professional approved Operations and Maintenance Manuals
	

	

	

	

	


	
01 78 23
	Building Automation System Record Documentation
	

	

	

	

	


	
01 78 39
	Complete Set of As-built Drawings, Specifications, and applicable Engineered Drawings
	

	

	

	

	


	
01 91 13
	Commissioning Documentation, if applicable
	

	

	

	

	


	XX XX XX
	Spare Keys (Casework, Electrical Gear, Etc.)
	

	

	

	

	


	XX XX XX
	Final Building Automation System Graphics
	

	

	

	

	


	
XX XX XX
	As-installed Arc Flash Calculations, Model, and Riser Diagram
	

	

	

	

	


	XX XX XX
	Final Subcontractor List
	

	

	

	

	


	XX XX XX
	[DP to list each extended Warranty by Specification Section]
	

	

	

	

	


	XX XX XX
	[DP to list required material or equipment attic stock by Specification Section]
	

	

	

	

	


	XX XX XX
	[DP to list required Life Safety Certifications and Test Reports]
	

	

	

	

	


	XX XX XX
	[DP to list required Certifications and Test Reports]
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UTILITY INCENTIVE SCHEDULE OF VALUES


Name of Subcontractor Submitting Prices: ___________________________________________________________________________

	ECM #
	Description
	Scheduled Value 

	
	
	Labor
	Material

	1
	Example of table to be inserted in contract documents….
	
	

	2
	
	
	

	3
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