NAME OF PROJECT LINE 1	                 PROJECT NUMBER
NAME OF PROJECT LINE 2

 SECTION 01 33 23
SUBMITTALS

PART 1 GENERAL

1.1	SECTION INCLUDES

A. Submittal procedures.
B. Required submittals 

1.2	PROCEDURES
A. Prior to materialSamples, shop drawings, product data, or equipment fabrication and/or manufacturer’s data purchase, Contractor shall be submitted to, and approved by, submit the following to Design Professional for review:

1. Shop Drawings and Product Data
2. Samplesprior to purchase or fabrication. 
3. Manufacturer’s Instructions
4. Manufacturer’s and Installer’s Certificates
B. No work shall commence until all related submittals have been approvedreviewed by the Design Professional and there is no further action required.
C. Failure of the Contractor to submit submittalsrequirements in a timely manner may result in the Owner withholding Contractor paymentspayment.  (See Division 00 Specifications.)
D. The Contractor shall identify each submittal item with the following:

1. Project Title Name 
2. Project Number
3. Date
4. Supplier’s name and address
5. Manufacturer name and address
6. Contractor name and address
7. Specification Section and Article Number and/or Drawing Number
8. Deviations from Contract Documents and/or product or system limitations, which may be detrimental to successful performance of the completed Work.
9. Deviations from or revisions to previous submittals
E. Submittals shall contain the Contractor's and Subcontractor’s review stamp indicating that the following items have been verified:

1. Contains only listed manufacturers
2. Equipment connections coordinated with affected trades.
3. Dimensions and service clearances are suitable for the intended location.
4. Dimensions and capacities coordinate with structural support, pads, etc. 
5. Coordination with adjacent work.
F. Provide space for and Design ProfessionalsProfessional’s review and action designations.
G. Revise and resubmit submittals as required, identify allidentifying changes made since previous submittal.

1.3	SHOP DRAWINGS AND PRODUCT DATA
A. In no instance shall the Contract Drawings be reproduced for submittals.
B. Submit multi-page .pdf of each submittal within the division folders labeled by CSI number, description. (Example -10 51 16 Custom wood lockers.pdf)
A. Individual submittal packages shall be prepared for items in each specification section. Items within a single specification section may be packaged together where possible. An individual submittal may contain items from multiple specifications sections if the items are intimately linked (e.g., pumps and motors).
B. Clearly identify submittals with the same name or symbol used in the contract documents.  Clearly identify model, size, finish, options, etc.
1.3	SUBMITTAL PROCESSING 
A.   Electronic Submittals via Submittal Exchange: [Design Professional to delete if not using Submittal Exchange]

1. Submit shop drawings and product data to the Design Professional in electronic (PDF) format using Submittal Exchange, a website service designed for transmitting submittals between construction team members, unless otherwise specifically approved by the Design Professional.
2. Design Professional shall establish and administer the Submittal Exchange process.  Submittal Exchange charges shall be the responsibility of the Design Professional.
3. Training is available from Submittal Exchange regarding use of the website and PDF submittals.  The Design Professional will arrange the time and location for such training.
4. Submittal electronic files shall use the following naming convention: specification section-submittal number-revision (003330-025-0)
OR
A. Electronic Submittals via e-mail: [Design Professional to delete if using Submittal Exchange]

1. Transmit each submittal with transmittal letter indicating: date, project title, project number, project title, contractor's name and address, and pertinent Specification Section number.  
a. 	Send a copy of all transmittal letters to the Construction Manager’s attention at 	the time of each submission.
b. 	Email subject line shall include project number and project title.
2. Sequentially number the transmittal forms. Identify re-submittals with original number and an alphabetic suffix.
3. Distribute copies of reviewed submittals to concerned parties. Instruct parties to report any inability to comply with provisions.
4. Submittal electronic files shall use the following naming convention: specification section-submittal number-revision (003330-025-0)
B. The electronic submittal process is not intended for color samples, color charts, or physical material samples.

1.4
1.4	SHOP DRAWINGS AND PRODUCT DATA
C. Contract Drawings shall not be reproduced for submittals.
D. Submit multi-page .pdf of each submittal within the division folders labeled by CSI number, description. (Example -10 51 16 Custom wood lockers.pdf).  
E. Individual submittal packages shall be prepared for items in each specification section. Items within a single specification section may be packaged together where possible. An individual submittal may contain items from multiple specifications sections if the items are interrelated (e.g., pumps and motors).
F. Clearly identify submittals with the same name or symbol used in the contract documents.  Clearly identify model, size, finish, options, etc.


1.5	SAMPLES
A. Submit to the Design Professional [Write out in words (numbers) as directed by the Project Manager.  Minimum of two] (2)] copies of all required samples for the Design Professional’s and the Owner’s sole use.  The Contractor shallAdditionally, submit additional copies requiredneeded for project ownContractor’s use.   (number of copies to be determined by Contractor).
B. Submit samples to illustrate functional and aesthetic characteristics of the Product, with integral parts and attachment devices. Coordinate sample submittals for interfacing work.
C. Submit samples of finishes from the full range of manufacturers' standard colors, textures, and patterns for the Design Professional’s selection.
D. Include identification on each sample, with fullpertinent Project information.
E. Contractor shall maintain an approved set of samples on-site during construction.


1.56	MANUFACTURER'S INSTRUCTIONS
A. Submit manufacturers' instructionsManufacturers' Instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing, in quantities specified for product data.
B. Identify conflicts between manufacturers' instructionsManufacturers' Instructions and Contract Documents.



1.67	MANUFACTURER'S AND INSTALLER’S CERTIFICATES
A. WhenSubmit Manufacturers' and Installer’s Certificates to the Design Professional for review, as specified in individual specification Sections, submit manufacturers' certificate to the Design Professional for review.
B. IndicateVerify the material or/ product conforms to, or exceeds, specified requirements. Submit supporting reference date, affidavits, and certifications, as appropriate.
C. Certificates may be recent or previous test results on material or/ product, but must be acceptable to the Design Professional.

1.78	SUBMITTAL SCHEDULE
A. Reference the accompanying Shop Drawing and Submittal Log at the end of this section for required submittal information. [Design Professional shall prepare this document and update prior to scheduled coordination meetings]

NAME OF PROJECT LINE 1	 PROJECT NUMBER
NAME OF PROJECT LINE 2

END OF SECTION
OCTOBER 2015 JUNE 2018 EDITION	SUBMITTALS
                                                                                                                                                                         01 33 23-3
SHOP DRAWING AND SUBMITTAL LOG
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